A list of all documents stored
against the client’'s name
showing the date created, type of
document, details and date of
last modification

Working with
Documents

[l The Key v3.0.20 (KT0004)

the key'I

- Start Page Applicant1 M
- Mew Client .
: .Creats Hrplosat
= Client
. .Contact E-mail — Documents can be e-
Eactkind mailed to the client using the e-
CHBIEY, 17/06/2009 Fact Find Diata F‘;_ct_-FTrE.gnapshotMortgage Sourcing 17062009 16:12 mail address held in the SyStem
--Products 22412/2008  |word file Fact Find Mortgage - Final Version 2312/2008 1133
-~ Documents 2212/2008 |word fle Fact Find Buy to Let 221242008 11:33
221272008 Wiord file Interest Only Questionkaire 221242008 11:33
2201272008 Wwiard file Credit |33ue: Questionnaire 220122008 11:33
221272008 Fact Find Data Fact Find Snapshat 2201242008 11:00 Scan _ Paper versions Of
22112/2008 | PDF file Saurcing Fiers 22412/2008 11:00 .
22112/2008 | PDF file KFI Waolwich, Lifetime Tracker 22412/2008 11:00 documents can be Scanneq Into
22012/2008 | FOF fle Fament Schedde 22122008 1100 the system and converted into
Cormplaints 22/12/2008  |HTM file MBL Source Results 2212/200811.00 electronic files
. ..Contacts 22/12/2008 Fact Find Data Fact Find Snapshot 22/12/2008 11:00
&.Commissions 22112/2008 | PDF file Saurcing Filers 22/12/2008 11:00
F o Rt 22112/2008 | PDF file KFI Leeds B Saciety, Fived bl 30-11-10 2241 2#200811:}3%
: 22112/2008 | PDF file Pavment Schedule 22/12/2008 11,
. ;____:;?umeddu . 22/12/2008__|HTM fle MBL Source Results 221242008 .00 Add — Documents can be
- 22112/2008 |Word file D ata Pratection Statemert 222208 1100 added to the Cllent file that are
T currently sa,ved in other folders
o Setup Delete — Documents can be on the user's computer or
 General deleted if no longer required \‘l server
----- Lisers -
i...Letters Delete ] [ E mail ] [ Scan ] [ Open [ Add ]
okl o
~Integration
. Netwark

) Create - Allows a new document

This screen is accessed from the Documents
section of the browser. It stores documents
produced during the advice process and allows

to be created based on

templates held within the system Open — Allows documents to be

viewed

storing of additional documents as required

Generate Document

Template | A

V3.0.20 July 09



