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Final Version — The final version
of a document can be highlighted
to allow easy identification when
accessing and reviewing cases
in the future

E-mail — Documents can be e-
mailed to the client using the e-
mail address held in the system

~Receipts

27M10/20M 1241 | word file D ata Protection Statement

o 0241142011 0954 | Emal 0271142011 0355 [l
- ..Documents ) - y ; )
e MA11/20011 1212 | FactFind Data | Fact Find Snapshat eNBS submitted oAt 1212 O
;---Admin FA020M12:39 [ Word file Suitability Letter ProtectionGl A 1241
- Admiin 2711042011 12:54 | Fact Find Data | Fact Find Snapshat Application 27104201 1254 \Q
E---Diaw‘.fTaSk 2741042011 12:54 | FactFind Data | Fact Find Snapshot eNBS submitted 21N0/201 1254 O
| ebipEling TALANN1252 | Word fle Suailty Letier Woitgage T 1254
~Compliance
] Revifws 271042011 1250 | PDF file Product List Skipton Building Society 2 Year Tracker BER plus 1.48% LT 60% Purchase i 1282
: 5---CDmp\aints 27A10/2011 1250 | PDF file KFI Skipton Building Society 2 ear Tracker BBR plus 1.48% LTV B0 Purchass 210201 1252
. Contacts 27A0/2001 1248 | FOF file 10D Template Mortgags 10D N0 1252
- Carnmigsions 7

2rnosa0 1252

}-Recnnciled
- Amounts due

L. Bplit Payments
arketing
--Hepnﬂs

- Setup

This screen is accessed from the Documents
section of the browser. It stores documents

Delete — Documents can be
deleted if no longer required

produced during the advice process and allows
storing of additional documents as required

Scan — Paper versions of
documents can be scanned into
the system and converted into
electronic files

Add — Documents can be
added to the client file that are
currently saved in other folders
on the user’'s computer or
server
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Open Read Only — Allows
documents to be viewed as read
only files and to navigate to other
areas of the Key
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Create - Allows a new document
to be created based on
templates held within the system

Open/Edit — Allows documents
to be viewed and edited




